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Invitation

ABC Transit

05/11/2009
Dear Sir, dear Madam,

the University of Applied Sciences, HTW Berlin, has organised “ABC Transit”, the international conference on the role of xxxxxxxx. We cordially invite you to join us for the conference on xxxx xxth – xxth, 200x, in Berlin.

The conference will bring together representatives from universities and the private sector to discuss opportunities and advantages of trans-national co-operation and research networks, the challenge of the EU enlargement, and the internationalisation of labour markets. For further details, please see the conference programme enclosed.

The “ABC Transit” conference is funded by the European Commission and enjoys the patronage of Ms. Xxxx, Minister of xxxxxx in Germany.

The conference venue is the xxxx Hotel. The hotel offers rooms at special conference rates available from xxxx xxth – xxth (4 nights); reservations will be accepted before xxxx xxth only. Please complete the reservation form for your bookings.

Conference activities will begin on Xxxday evening, xxxx xxth, with a reception and a dinner buffet in the Embassy of ABC.

Xxxday, xxxx xxth, offers a plenary session in the morning, later continued in afternoon workshops. The conference will end on Xxxday evening.

On Xxxday morning, April 9th, we would like to invite university partners to the University of Applied Sciencies, FHTW Berlin, and continue our dialogue on the implementation of xxxx, its challenges, and possibilities of joint projects.

We very much look forward to seeing you in Berlin.

Sincerely,

Name/Bezeichnung des Empfängers


Zusatz


Straße und Hausnummer


D 12345 Ort


Land (nur, wenn nicht Deutschland)









